










PUBLIC RECORDS INSPECTION and COPY 
Request Form 
 
Three Valleys Municipal Water District 
1021 East Miramar Avenue 
Claremont, CA 91711 
909-621-5568; Fax: 909-625-5470 
 
Name of Requestor (please print)       

Affiliation (optional) 

Address (optional) 

Phone Number (optional)     Fax Number (optional) 

Email Address (optional) 

 
I wish to request the following public records pursuant to the California Public Records Act (Government Code §6250-
6276.48): 
 
Title/Document 
 
Description 
 
 
 
 
 
Date/Year of document(s) 
 
Please check all that apply 
 

Inspect only  Request copies  Mail copies Email copies  Pick up copies 
 
 
Please be advised that under California Government Code §6250 et seq., the District has ten (10) days after 
the date of your request to determine whether the record(s) you have requested is/are subject to disclosure 
under the public records act.  This period of time may be extended by the district for an additional fourteen 
(14) days.  You will be notified upon determination of your request. I understand that there is a charge for 
duplication of all materials that I may request and agree to pay for those copies before receiving the material. 
 

Check box to validate typed/printed name below as e-signature 
 
 
Signature       Date  
 
 

FOR OFFICE USE ONLY 

DATE RECEIVED:  DATE NOTIFIED: 

RECORDS PRODUCED BY: 

SIGNATURE: 

 

 

 

Exhibit A



 
 

 
 

 

 
Records Request Schedule of Fees* 

 

 
  

Price for a copy of a page (8-1/2” x 11”) (Black/White or Color) $0.25 Per page 

Price for a copy of a page (11” x 14”) (Black/White or Color) $0.25 Per page 

Price for a copy of a page (11 x 17) (Black/White or Color) $0.30 Per page 

24 x 36 Maps black/ white or color (done by outside copier) Actual Cost 

Price for an affidavit to certify the copy(ies) $2.50 per page 

Price for an envelope $0.05 each 

Price for a large manila envelope $0.50 each 

Price for mailing (letter-size envelope) $0.44 each 

Price for mailing (large manila envelope) $5.43 each 

Price for overnight mail Actual  Cost 

Price for mailing a “certified” letter (in addition to postage due) $7.55 each 

Price for a copy with CD $1.50 each 

*Fees are subject to change upon current USPS Rates. 

 

No Charge for items emailed to requestor &  
No Sales Tax on Public Records Requests 

Exhibit B



 
	

 

Form of Declaration 

 
 
I,      , hereby declare as follows: 
 

1. I have personal knowledge of the matters set forth in this declaration. 
 
2. I currently am serving as the         of Three Valleys 

Municipal Water District (“District”). 
 
3. On    , I received notice of the need to search my electronic 

device(s) and e-mail account(s) for documents that may be responsive to a Public Records Act 
request the District received from       (the “Request”). 
 

4. I have, with reasonable diligence, searched all my electronic devices and e-mail 
accounts and (choose one below) 

 
	 have provided all public records responsive to the Request to the 
responsible District employee. 

 
 did not locate any public records on such devices or accounts that 
were responsive to the Request. 

 
 

I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

 
 
 
Dated:               
        [insert name] 
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